
Municipality of Kinngait 
Community Hall 

Booking Sheet/Rental Contract 
 

 Date: _________________, 20____ 
 
                
 What type event will you be using the Community Hall for?:  Please briefly explain  
 
______________________________________________________________________ 
      
 GST is extra 
 
Set up/clean up fee:  $150.00 for each event per day.  Multiple events or additional days 

$100.00/day clean up fee. 
 

User Group Name            
Contact Person           
Phone #      email address     

Billing Address           
             
Date(s) for booking           
Time of day - FROM     TILL     

Activity to be held           
 
*Do you require coffee service? – Circle one  YES  NO 
COFFEE RATE 
Coffee $150.00/pot (100 cup capacity).  This includes 1 can coffee, 150 Styrofoam cups, 144 tea bags, 2 
coffee whiteners and 2kgs sugar. 
 
**Sound system required – Circle one   YES  NO 
If yes, someone qualified will be sent to set up the system.  Please DO NOT attempt this yourself, as it 
may damage the sound system.  
 
**Chairs required – Circle one    YES  NO 
$30.00 per day 
 
**Tables required – Circle one     YES  NO 
$30.00 per day 
 
**Have you read the attached Rental Rules – Circle one     YES  NO 
 
              
User Signature and Position Title    Hamlet Representative Signature 



Municipality of Kinngait 
Community Hall Rental Rules 

 
The Kinngait Community Hall is a shared space for gatherings, celebrations, meetings, and 
events that bring our community together. To ensure the hall is safe, welcoming, and respected 
by all, the following rules apply: 

General Use 

1. Bookings – All events must be booked and paid for in advance through the Hamlet 
Office. Priority is given to community events and programs. 

2. Hours of Use – The hall must be vacated by the time agreed upon at booking. Overnight 
stays are not permitted unless approved by the Hamlet. 

3. Supervision – An adult (18+) must be present and responsible for all activities.  

Respect for Space 

4. Cleanliness – Users are responsible for cleaning the hall after use, including sweeping, 
wiping tables, and removing garbage. 

5. Damage – Any damage to the hall, furniture, or equipment must be reported 
immediately. Users may be charged for repairs. 

6. Furniture & Equipment – Tables, chairs, and equipment must be returned to their 
original place after use. 

Safety & Conduct 

7. Alcohol & Drugs – No alcohol, cannabis, or illegal substances are permitted in the hall 
or on its grounds. 

8. Smoking – Smoking and vaping are not allowed inside the hall. Designated outdoor areas 
must be used. 

9. Violence & Harassment – Disrespectful, violent, or unsafe behavior will not be 
tolerated. 

10. Fire Exits – Emergency exits must remain clear at all times. 
 
 
 
 
__________________________    __________________________ 
Users Signature      Hamlet Representative 
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